CLASS DESCRIPTION AND INTRODUCTION FOR

ACCOUNTING I

Prerequisite

None
Period Structure

47 minute period 
Course Description

This course will introduce students to accounting, which they will use as adult consumers and employees.  Financial transactions are analyzed and recorded, and financial statements are produced.  Students will learn the procedures needed to begin entry-level accounting careers, to further their study of accounting, and to handle business applications.  Computerized accounting applications will be introduced at this level.

Textbooks, practice sets, and other published material used

Century 21 Accounting-General Journal Approach

South-Western Educational Publishing

Ross-Gilbertson-Lehman-Hanson, Seventh Edition, Copyright 2000

South-Western Educational Publishing Working Papers Chapters 1-26

Seventh Edition, Ross, Gilbertson, Lehman, Hanson

South-Western Educational Publishing, Automated Accounting 7.0

Allen and Klooster, Copyright 1999

Practice Sets:

Foreign Exchange Translation Service-Automated

South-Western Educational Publishing, Copyright 2000

Fitness Junction-Automated

South-Western Educational Publishing, Copyright 2000

Putting Green Golf Supply-Automated

South-Western Educational Publishing, Copyright 2000

Method of Teaching
Lecture over chapter concepts

Using an overhead projector, computer-based projector, and Smart Board, I go through the chapter forms and types of transactions associated with each chapter.

Students are assigned all the application problems and the study guides that go with each chapter.  I give them time in class to work on these problems and I assist when needed.

Grading Method

Students are given a weekly grade on their chapter problems.

I give a Unit test every 3-4 chapters.

While working on practice sets, I assign daily points based on how well the students stay on task.  There are also audit tests that are given with the practice sets.

Absence and Make-up

View the school website (www.usd327.org) if you have questions about what is going to be covered and assigned on each given day. Lesson plans are generally listed 1-2 weeks in advance. It will be the responsibility of the student, not the teacher, to find out, complete, and hand in make-up work during an absence, in addition to taking all missed quizzes and tests.  The maximum allowance for turning in make-up work is two class periods after the assignment has been made.  After these two days, missing grades become zeroes unless other arrangements have been made.

If the student's absence is known in advance, the student should get that day's assignment and confirm a plan for completion with me.

Extra Help

I will be available for help during 1st hour, and before and after school

COURSE OULINE

CYCLE 1 PROPRIETORSHIP

I. Chapter 1 “Accounting in Your Career

a. The Accounting Equation

b. How Business Activities Change the Accounting Equation

c. Reporting Financial Information on a Balance Sheet

II. Chapter 2 “Changes that Affect Owner’s Equity”

a. How Transactions Change Owner’s Equity in an Accounting Equation

b. Reporting a Changed Accounting Equation on a Balance Sheet

III. Chapter 3 “Analyzing Transactions into Debit and Credit Parts”

a. Using T Accounts

b. Analyzing How Transactions Affect Accounts

c. Analyzing How Transactions affect Owner’s Equity Accounts

IV. Chapter 4 “Recording Transactions in a General Journal”

a. Journals, Source Documents, and Recording entries in a Journal

b. Journalizing Buying Insurance, Buying on Account, and Paying on Account

c. Journalizing Transactions that Affect Owner’s Equity and Receiving Cash on Account

d. Starting a New Journal Page

V. Chapter 5 “Posting from a General Journal to a General Ledger”

a. Preparing a Chart of Accounts

b. Posting from a General Journal to a General Ledger

c. Completed general Ledger, Proving Cash, and Making Correcting Entries

VI. Chapter 6 “Cash Control Systems

a. Checking Accounts

b. Bank Reconciliation

c. Dishonored Checks and Electronic banking

d. Petty Cash

VII. Chapter 7 “Work Sheet for a Service Business”

a. Creating a Work Sheet

b. Planning Adjusting entries on a Work Sheet

c. Extending Financial Statement Information on a Work Sheet

d. Finding and Correcting Errors on the Worksheet

VIII. Chapter 8 “Financial Statements for a Proprietorship”

a. Preparing an Income Statement

b. Balance Sheet Information on a Worksheet

c. Automating Accounting Practice Set 


CYCLE TWO PARTNERSHIP

IX. Chapter 10 “Journalizing Purchases and Cash Payments Using Special Journals”

a. Journalizing Purchases using a Purchases Journal

b. Journalizing Cash Payments using a Cash Payments Journal

c. Additional Cash Payments Journal Operations

d. Other Transactions Using a General Journal

X. Chapter 11 “Journalizing Sales and Cash Receipts Using Special Journals”

a. Journalizing Sales on Account Using a Sales Journal

b. Journalizing Cash Receipts Using a Cash Receipts Journal

XI. Chapter 12 “Posting to General and Subsidiary Ledgers”

a. Posting to an Accounts Payable Ledger

b. Posting from Other Journals to an Accounts Payable Ledger

c. Posting to an Accounts Receivable Ledger

d. Additional Posting to an Accounts Receivable Ledger

e. Posting from Journal to a General Ledger

f. Posting Totals to a General Ledger

XII. Chapter 13 “Preparing Payroll Records”

a. Preparing Payroll Time cards

b. Determining Payroll Tax  Withholding

c. Preparing Payroll Records

d. Preparing Payroll Checks

XIII. Chapter 14 “Payroll Accounting, Taxes, and Reports”\

a. Recording a Payroll

b. Recording Employer Payroll Taxes

c. Reporting withholding and Payroll Taxes

d. Paying Withholding and Payroll Taxes

XIV. Chapter 15 “Work Sheet for a Merchandising Business”

a. Beginning an 8-Column Work Sheet for a Merchandising Business

b. Analyzing and Recording Work Sheet Adjustments

c. Completing Work Sheets 

XV. Chapter 16 “Financial Statements for a Partnership”

a. Income Statement

b. Component Percentages

c. Distribution of Net Income and Owners’ Equity Statements

d. Balance sheet

XVI. Chapter 17 “Recording Adjusting and Closing Entries for a Partnership”

a. Recording Adjusting Entries

b. Recording Closing Entries for Income Statement Accounts

c. Recording Additional Closing Entries

d. Preparing a Post-Closing Trial Balance

e. Automated Practice Set

CYCLE THREE CORPORATION

XVII. Chapter 18 :Recording Purchases and Cash Payments”

a. Recording Purchases on Account Using a Purchases Journal

b. Recording Cash Purchases in the Cash Payments Journal

c. Journalizing Petty Cash and Posting the Cash Payments Journal

d. Recording Purchases Returns and Allowances

XVIII. Chapter 19 “ Recording Sales and Cash Receipts”

a. Sales on Account using a sales journal

b. Cash receipts in the Cash receipts journal

c. Transactions in the General Journal

XIX. Chapter 20 “Accounting for Uncollectible Accounts Receivable”

a. Estimating and Recording Uncollectible Accounts Expense

b. Writing Off and Collecting Uncollectible Accounts Receivable.

XX. Chapter 21 “Plant Assets and Depreciation”

a. Buying Plant Assets and Paying Property Tax

b. Calculating Depreciation Expense

c. Journalizing Depreciation Expense

d. Disposing of Plant Assets

e. Declining-Balance Method of Depreciation



XXI. Chapter 22 “Inventory”

a. Determining the Quantity of Merchandise Inventory

b. Determining the Cost of Merchandise Inventory

c. Estimating Inventory

XXII. Chapter 23 “Accounting for Notes and Interest”

a. Promissory Notes

b. Notes Payable

c. Notes Receivable

XXIII. Chapter 24 “Accrued Revenue and Expenses”

a. Accrued Revenue

b. Accrued Expenses

XXIV. Chapter 25 “Distributing Dividends and Preparing a work Sheet.

a. Distributing Corporate Dividends to Stockholders

b. Preparing a Work Sheet for a Corporation

c. Calculating Federal Income Tax and Completing a work sheet

XXV. Chapter 26 “Financial Statements and End-Of-Fiscal Period Entries for a Corporation”

a. Preparing an Income Statement

b. Preparing a Statement of Stockholders’ Equity

c. Preparing a Balance Sheet

d. Adjusting, Closing, and Reversing Entries for a Corporation

e. Automated practice set

