Mr. Haxton’s Lesson Plans for the Week of September 12, 2011
	Monday
	1st - Accounting
Chapter 3 “Recording Transaction in a General Journal”

Begin: Application Problems 3-1, 3-2, 3-3, 3-4, 3-5, Mastery Problem 3-6, & Study Guide
	2nd – Microcomp Apps
Word Chapter 5 “Using a Template to Create a Resume and Sharing a Finished Document”

On Your Own Work
Chapter Reinforcements-pg320

In The Lab 1, 2, & 3-pg323-326

Practice Test-pg320
	4th – 7th Grade Computers - A
Lesson 1 “Creating a Document”

Complete Exercise 1-14 through 1-17

Assign: Practice It Activities 1 through 3 & You Try It Activities 4 & 5
	5th – Format & Doc Processing
Word Chapter 2 “Creating a Research Paper with Citations and References”

On Your Own Work
Chapter Reinforcements-pg126

In The Lab 1, 2, & 3-pg130-135

Practice Test-pg126
	7th – 8th Grade Computer Tech
Lesson 3 – “Use Word Tools”
Assign: Practice It Activities 1 through 3 & You Try It Activities 4 & 5
	8th – Advanced Accounting
Chapter 2 “Recording Departmental Sales and Cash Receipts”

Finish:  Application Problems 2-1, 2-2, Mastery Problem 2-3, & Study Guide

	Tuesday
	1st - Accounting
Chapter 3 “Recording Transaction in a General Journal”

Begin: Application Problems 3-1, 3-2, 3-3, 3-4, 3-5, Mastery Problem 3-6, & Study Guide
	2nd – Microcomp Apps
Word Chapter 5 “Using a Template to Create a Resume and Sharing a Finished Document”

On Your Own Work
Chapter Reinforcements-pg320

In The Lab 1, 2, & 3-pg323-326

Practice Test-pg320
	4th – 7th Grade Computers - C
Lesson 1 “Creating a Document”

Complete Exercise 1-14 through 1-17

Assign: Practice It Activities 1 through 3 & You Try It Activities 4 & 5
	5th – Format & Doc Processing
Word Chapter 2 “Creating a Research Paper with Citations and References”

On Your Own Work
Chapter Reinforcements-pg126

In The Lab 1, 2, & 3-pg130-135

Practice Test-pg126
	7th – 8th Grade Computer Tech
Lesson 3 – “Use Word Tools”
Finish: Practice It Activities 1 through 3 & You Try It Activities 4 & 5

Lesson 4 – “Manage Lengthy Documents”

PowerPoint Presentation
	8th – Advanced Accounting
Chapter 2 “Recording Departmental Sales and Cash Receipts”

Finish:  Application Problems 2-1, 2-2, Mastery Problem 2-3, & Study Guide

	Wednesday
	1st - Accounting
Chapter 3 “Recording Transaction in a General Journal”

Chapter 3 Test
	2nd – Microcomp Apps
Word Chapter 5 “Using a Template to Create a Resume and Sharing a Finished Document”

Chapter 5 Test
	4th – 7th Grade Computers - B
Lesson 1 “Creating a Document”

Finish: Practice It Activities 1 through 3 & You Try It Activities 4 & 5
	5th – Format & Doc Processing
Word Chapter 2 “Creating a Research Paper with Citations and References”

Chapter 2 Test

	7th – 8th Grade Computer Tech
Lesson 4 – “Manage Lengthy Documents”
PowerPoint Presentation

Complete Exercise 4-1 through 4-21
	8th – Advanced Accounting
Chapter 2 “Recording Departmental Sales and Cash Receipts”

Chapter 2 Test

	Thursday
	1st - Accounting
Chapter 4 “Posting from a General Journal to a General Ledger”

Lecture and Samples
Working Together 4-1, 4-2, & 4-3

	2nd – Microcomp Apps
Word Chapter 6 “Generating Form Letters, Mailing Labels, and a Directory”

PowerPoint Presentation

Work through steps

	4th – 7th Grade Computers - A
Lesson 1 “Creating a Document”

Finish: Practice It Activities 1 through 3 & You Try It Activities 4 & 5
	5th – Format & Doc Processing
Word Chapter 3 “Creating a Business Letter with a Letterhead and Table”

PowerPoint Presentation
Work through steps
	7th – 8th Grade Computer Tech
Lesson 4 – “Manage Lengthy Documents”

Complete Exercise 4-1 through 4-21
	8th – Advanced Accounting
Chapter 3 “Calculating and Recording Departmental Payroll Data”
Lecture and Samples

Working Together 3-1 & 3-2

	Friday
	1st - Accounting
Chapter 4 “Posting from a General Journal to a General Ledger”

Lecture and Samples
Working Together 4-1, 4-2, & 4-3


	2nd – Microcomp Apps
Word Chapter 6 “Generating Form Letters, Mailing Labels, and a Directory”

PowerPoint Presentation

Work through steps

	4th – 7th Grade Computers - C
Lesson 1 “Creating a Document”

Finish: Practice It Activities 1 through 3 & You Try It Activities 4 & 5
	5th – Format & Doc Processing
Word Chapter 3 “Creating a Business Letter with a Letterhead and Table”

PowerPoint Presentation

Work through steps
	7th – 8th Grade Computer Tech
Lesson 4 – “Manage Lengthy Documents”

Complete Exercise 4-1 through 4-21
Assign: Practice It Activities 1 through 3 & You Try It Activities 4 & 5
	8th – Advanced Accounting
Chapter 3 “Calculating and Recording Departmental Payroll Data”

Lecture and Samples

Working Together 3-1 & 3-2


